AS 4811—2006

This is a free 6 page sample. Access the full version online.

AS 4811—2006

Australian Standard®

Employment screening

This Australian Standard® was prepared by Committee MB-009, Human Resources and
Employment. It was approved on behalf of the Council of Standards Australia on
9 June 2006.
This Standard was published on 11 July 2006.

The following are represented on Committee MB-009:
•
•
•
•
•
•
•

Australian Council of Trade Unions
Australian Human Resources Institute
Batchelor Institute of Indigenous Tertiary Education
Department of Employment and Workplace Relations (Federal)
La Trobe University
Recruitment and Consulting Services Association
The University of New South Wales

This Standard was issued in draft form for comment as DR 05024.
Standards Australia wishes to acknowledge the participation of the expert individuals that
contributed to the development of this Standard through their representation on the
Committee and through public comment period.

This is a free 6 page sample. Access the full version online.

Keeping Standards upup-toto- date
Australian Standards® are living documents that reflect progress in science, technology and
systems. To maintain their currency, all Standards are periodically reviewed, and new editions
are published. Between editions, amendments may be issued.
Standards may also be withdrawn. It is important that readers assure themselves they are
using a current Standard, which should include any amendments that may have been
published since the Standard was published.
Detailed information about Australian Standards, drafts, amendments and new projects can
be found by visiting www.standards.org.au
Standards Australia welcomes suggestions for improvements, and encourages readers to
notify us immediately of any apparent inaccuracies or ambiguities. Contact us via email at
mail@standards.org.au
mail@standards.org.au,
.org.au or write to Standards Australia, GPO Box 476, Sydney, NSW 2001.

AS 4811—2006

Australian Standard®
Employment screening

This is a free 6 page sample. Access the full version online.

First published as AS 4811—2006.

COPYRIGHT
© Standards Australia
All rights are reserved. No part of this work may be reproduced or copied in any form or by
any means, electronic or mechanical, including photocopying, without the written
permission of the publisher.
Published by Standards Australia, GPO Box 476, Sydney, NSW 2001, Australia
ISBN 0 7337 7607 8

AS 4811—2006

2

PREFACE
This Standard was prepared by the Australian Standards Committee MB-009, Human
Resources and Employment.
A thorough employment screening process is considered to be a highly effective way of
minimizing and guarding against some potential risks. The objective of the screening
process is to reduce the risk of a potential security breach and to ensure the integrity,
identity and credentials of personnel within an organization.
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The term ‘informative’ has been used in this Standard to define the application of the
appendices to which it applies. An ‘informative’ appendix is only for information and
guidance.
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STANDARDS AUSTRALIA
Australian Standard
Employment screening
1 SCOPE
This Standard has been developed to form a basis for industry or organizational specific
screening policies and procedures. It applies equally to organizations in both the private and
public sector. Employment screening, for the purpose of this Standard, is the process of
verifying, with the consent of the individual, the identity, integrity and credentials of an
entrusted person and should apply to any individual that is, or will be, entrusted with
resources and/or assets. Other recruitment activities such as talent matching is beyond the
scope of this Standard.
2 OBJECTIVES
A thorough employment screening process is an integral component of risk management
and is itself an effective way of minimizing and guarding against a range of potential risks.
The objective of the employment screening process is to ensure the integrity, identity and
credentials of personnel within an organization, and to provide assurance that people
entrusted within an organization are worthy of that trust.
3 LEGISLATION AND REGULATION
This Standard is complimentary to various Commonwealth, State and Territory legislation
and negotiations which impact upon employment screening.
When employment screening deals with reference to identified positions of trust and care,
this Standard is subject to any overriding statute and or regulations.
4 CONSENT
Employment screening should be conducted within the confines of relevant legislation and
with the informed consent of the entrusted person.
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5 REFERENCED STANDARDS
AS/NZS
4360

Risk management

5.1 Relationship with other Standards
This Standard should be read, construed and applied in conjunction with the following
Australian Standards:
AS
8001

Corporate governance—Fraud and corruption control

AS ISO
15489

Records management

6 DEFINITIONS
For the purposes of this Standard the definitions below apply.
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